LAW DEPARTMENT MEMORANDUM
KENT, OHIO

To: Dave Ruller, City Manager
From:  Hope L. Jones, Law Director
Date: April 23,2019

Re: Amending Section 135.02

Mr. Ruller,

I am requesting Committee time to talk about the ordinance that allows the Law
Director, in addition to her salary, to be paid the wages of the Assistant Law
Director/Prosecutor if she performs the duties of Prosecutor in the Kent Municipal
Court.

This section is unnecessary. Pursuant to Section 7.03(B) of the City’s Charter, the Law
Director’s powers and duties are to represent the City in “all legal proceedings.” The
salary of the Law Director should compensate for such duties and the extra compensation
is not needed.



135.02 ASSISTANT DIRECTORS: APPOINTMENT; DUTIES.

(a) The Law Director is hereby authorized to appoint an Assistant Law Director whose
primary function, duty and responsibility shall be the prosecution of all misdemeanor cases in
Portage County Municipal Court; however, this Assistant Director shall perform any other duties
assigned to him or her by the Law Director. The Assistant shall serve at the pleasure of the Law
Director. Nothing herein contained shall prohibit or restrict the Law Director of this City from
the prosecution of any misdemeanor case in the Portage County Municipal Court should he or
she determine such prosecution is necessary or advisable.

(b) The Law Director is hereby authorized to appoint an Assistant Law Director whose
primary function, duty, and responsibility shall be to advise the Planning Commission, Board of
Zoning Appeals and Board of Health. The Assistant shall attend each meeting of the Planning
Commission, Board of Zoning Appeals, and upon request, the Board of Health. The Assistant
shall perform such other duties assigned him or her by the Law Director which shall include but
not necessarily be restricted to discussion and consultation with City officials in their official
capacities and the disposition of residents' complaints on matters not relating to criminal
prosecution. The Law Director may assign this Assistant Law Director to the prosecution of
misdemeanor cases in Portage County Municipal Court should he or she deem it necessary or
advisable to do so. The Assistant shall serve at the pleasure of the Law Director.



CITY OF KENT, OHIO

DEPARTMENT OF FINANCE

To:  Dave Ruller, City Manager Q .' ﬂ a#,./

From: David A. Coffee, Director of Budget and Finance
Date: April 24,2019
Re:  FY2019 Appropriation Amendments, Transfers, and Advances

The following appropriation amendments for the May Council Committee Agenda are hereby requested:

Fund 001 — General
Increase $ 17,000  Public Parking / Other (O&M) — Appropriation of additional funds for parking meter

posts and installation for new D/T metered spaces per B. Susel 4/24/2019 memo.
Increase 3 6,800  Economic Development / Other (O&M) — Appropriation of additional funds to

support CRA Income Tax Share obligation to Kent City Schools for 315 RFK, LLC

Construction Project under Ohio Revised Code per B. Susel 4/19/2019 memo.

Fund 128 - Fire & E.M.S.

Increase $ 50,000 Fire/ Capital — Reappropriate 2016 Project Funding to replace West Side Fire Station
Parking Lot per Chief Tosko 4/15/19 memo.

Increase $ 150,000  Fire/ Capital — Reappropriate 2016 Project Funding to rebuild/replace West Side Fire

Station Roof per Chief Tosko 4/15/19 memo.
Increase $ 290,500 Fire/ Capital — Reappropriate 2016 Project Funding for expansion/renovation of West
Side Fire Station per Chief Tosko 4/15/19 memo.

Fund 201 — Water

Increase $ 1,500 Service / (Central Maint.) / Capital - Addt’l funding for Central Maintenance Rubber
Tired Front End Loader in 2019 budget per J. Bowling 4/22/19 memo.

Decrease b 6,328  Service/Capital Facilities/Capital — Correction of Filter Rehab Project funding
allocations at Water Plant per B. Johnson 4/18/2019 memo.

Increase 5 648 Service/WTP/Capital - Correction of Filter Rehab Project funding allocations at Water

Plant per B. Johnson 4/18/2019 memo.
Increase § 5680 Service/WTP/Capital - Correction of Filter Rehab Project funding allocations at Water
Plant per B. Johnson 4/18/2019 memo.

Fund 202 — Sewer
Increase $ 1,500  Service / (Central Maint.) / Capital - Addt’l funding for Central Maintenance Rubber
Tired Front End Loader in 2019 budget per J. Bowling 4/22/19 memo.

930 OVERHOLT RD., P.O. BD¥f2192, KENT, OHIO 44240
(330) 678-8102 - Director and General Accounting
(330) 678-8103 — Income Tax * (330) 678-8104 — Utility Billing ® FAX (330) 676-7584



May Council Committee Requests Continued -

Fund 204 - Utility Billing

Increase $ 13,000

Fund 208 — Storm Water

Increase $ 1,500

Increase $ 100,000

Fund 301 - Capital

Increase $ 2,500
Increase $ 26,000
Increase $ 5,500

Fund 302-MPITIE

Increase $ 6,000

Fund 303 — Police Facility

Increase $§ 260,000

Utility Billing / Budget & Finance / Other (O&M) Addt’] funding for temp personnel
to provide adequate staffing during UB position vacancy per Brian Huff 4/11/2019
memo.

Service / (Central Maint.) / Capital - Addt’l funding for Central Maintenance Rubber
Tired Front End Loader in 2019 budget per J. Bowling 4/22/19 memo.
Service/Capital Facilities/Capital — Reappropriate funding for Valleyview/Morris
Storm & Water Improvements per J. Bowling 4/22/2019 memo.

Service/Capital Facilities/Capital — Funding for movable Downtown Parking Signs per
J. Bowling 4/3/2019 memo.

Service/Capital Facilities/Capital — Additional funding for North Water Street Project
per J. Bowling 4/22/2019 memo.

Service / (Central Maint.) / Capital — Addt’] funding to supplement original budget for
Rubber Tired Front End Loader per J. Bowling 4/22/2019 memo.

Service / Capital Facilities / Other (O&M) — Addt’l appropriation to fund Portage
County costs associated with PILOT (Payments In Lieu of Taxes) collections and
distribution to the City of Kent from TIF District.

Safety / Capital Facilities / Other (O&M) — Addt’] funding to pay property taxes until
refunded by Portage County and RITA fees per B. Huff 4/11/2019 memo.

The following intra-fund transfers/advances are hereby requested:

Decrease Operating Transfer ($72,507.33)

Increase Operating Transfer $205,740.78

From: Fund 116 / Income Tax -

To:  Fund 303/ Police Facility — Adjustment to true-up 2018
! income tax Charter Requirement for new Police Facility
Project.

From: Fund 116/ Income Tax -

To:  Fund 301/ Capital — Adjustment to true-up 2018 income
tax Charter Requirement for General Govt. Capital.

20f2



CITY OF KENT, OHIO

DEPARTMENT OF COMMUNITY DEVELOPMENT

DATE: April 24, 2019

TO: David Coffee, Budget & Finance Director

FROM: Bridget Susel, Community Development Director ‘
RE: Appropriations Request: Meter Post Installation

Kent City Council authorized the installation of meters on North Depeyster and West College Streets.
A total of forty-two (42) new meters will be installed. A request for price quotes for the meter posts
and for the installation of the posts was issued and the Community Development Department did
receive responses to the request.

I'am respectfully requesting an appropriation request of $17,000.00 for the meter post installation so
that an agreement with the contractor can be executed and work scheduled to begin by the end of May.

Please let me know if you need any additional information in order to process this request. Thank you
in advance for your assistance.

930 Overholt Rd., Kent, Ohio 44240 « (330) 678-8108 fax (330) 678-8030 « www.KentOhio.org



CITY OF KENT, OHIO

DEPARTMENT OF COMMUNITY DEVELOPMENT

DATE: April 19, 2019

TO: David Coffee, Budget & Finance Director

FROM: Bridget Susel, Community Development Director % d ﬂ
RE: Appropriations Request: Income Tax Share: Kent City Schools

The Ohio Revised Code (ORC) requires municipalities with active CRA projects that generate annual
payroll exceeding $1 million to pay the affected school district 50% of the income taxes received by
the municipality in an amount not to exceed the real property taxes the school district would have
received, if but for the exemption.

The 315 RFK LLC (aka L.N. Gross Building) project generated construction payroll in excess of $1
million, as reported in 2018/2019 so an income tax share payment needs to be remitted to Kent City
Schools (KCS). Attached is a letter sent to the KCS Treasurer that details the income tax share amount
calculation.

I am respectfully requesting the appropriation of $6,800.00 to the Economic Development “Misc.
Contractual Service” line to allow the funds to be accounted for in the City’s budget.

Please let me know if you need any additional information. Thank you in advance for your assistance.

Cc: 2019 315 RFK LLC (315 Gougler/LN Gross Building) Income Tax Share Calculation file

930 Overholt Rd., Kent, Ohio 44240 « (330) 678-8108 fax (330) 678-8030 » www.KentOhio.org



CITY OF KENT, OHIO

DEPARTMENT OF COMMUNITY DEVELOPMENT

April 19, 2019

Ms. Deborah Krutz
Treasurer

Board of Education

321 N. Depeyster Street
Kent, Ohio 44240

Dear Ms. Krutz:

[n compliance with the Ohio Revised Code (ORC) requirements enacted as part of the post-1994 CRA
amendment process, municipal governments are required to submit annual payments to the affected school district
in years in which the annual payroll generated from a company with an active CRA agreement exceeds $1
million. The annual payment amount due is calculated at 50% of the income taxes received by the municipality,
but is not to exceed the amount of taxes the school district would have received, if but for the exemption (lost real
property tax amount). 315 RFK LLC, located at 315 Gougler Street (aka L.N. Gross Building) had total
construction payroll reported in 2018/2019, for work completed in 2017, that exceeded $1 million so the income
tax share requirement is applicable.

The calculation for the amount of income tax share payment due the Kent City Schools is based on the following:

* § 9,13743  Total amount of 2018 real property taxes foregone as a result of the CRA, as reported by
Portage County Auditor;
o 72.244057  aggregate 2018 effective millage rate, commercial/industrial class, as reported by Portage
County Auditor;
o 53.675542  Effective millage rate applicable to Kent City Schools only, commercial/industrial class,
as reported by Portage County Auditor/listed on DTES15;
° .74297519 % of the aggregate effective millage rate applicable to Kent City Schools only:
53.675542 / 72.244057;
$ 6,788.88 $9,137.43 x 74297519 = $6,788.88 lost property tax amount applicable to Kent City
Schools only/not to exceed income tax share amount due Kent City Schools;
$ 29,700.62 Total income tax received by the City of Kent, after collection procedures
undertaken by RITA in 2018/2019.
* % 16,788.88 Amount of income tax share to be paid by the City of Kent to Kent City Schools.

A request for the appropriation of $6,788.88 will be presented to Kent City Council in May with anticipated
legislative authorization on May 15, 2019. Once finalized, a purchase order willibe drafted and the payment will
be issued to Kent City Schools no later than June 15, 2019. The payroll in excess of $1 million for this project is
solely related to construction activity in 2017 and the project is not expected to exceed the $1 million payroll
threshold, again, at any point in the future.
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Please call me at 330-678-8108 if you have any questions regarding the above listed income tax share payment
amount for the construction payroll documented for the 315 RFK LLC (aka LN Gross Building) project.

Sincerely,

Bridget O. Susel
Community Development Director

Cc: Mr. George Joseph, Superintendent, Kent City Schools via e-mail only
Dave Ruller, City Manager via e-mail only
David Coffee, Budget & Finance Director
Tom Wilke, Economic Development Director, via e-mail only
315 RFK LLC (315 Gougler/LN Gross Building) Income Tax Share CRA Calculation file



City Of Kent Fire Department

320 S. Depeyster St.
Kent, Ohio 44240
330. 673.8814
330.676.7374 Fax

To: Dave Coffee, Brian Huff
CC: Melanie Baker

From: John Tosko
Date: April 15, 2019

Ref: Station Two Renovation

| am requesting allocation of funds for the Station Two Renovation and Addition
project to be moved up from 2020 to 2019. This project is comprised of
2016KFD006 Roof ($150,000), 2016KFD007 Expansion/Renovation ($290,500)
and 2016KFDO005 Parking Lot ($50,000) for a total of $490,500. For ease of use,
| am requesting this project be combined into one project of $490,500.

After consuitation with the Service Director and the Architect, we believe this
project is ready to move forward in 2019.



CITY OF KENT
DEPARTMENT OF PUBLIC SERVICE

DIVISION OF ENGINEERING
MEMO
TO: David Coffee
Dave Ruller
FROM: Jim Bowling 5%
DATE: April 22, 2019
RE: Appropriations Requests

The Service Department is requesting the following appropriations increases for two projects. Both
projects are

* North Water Street (2018CIP009) — We are requesting $26,000 from the capital (301) fund for
this project which is already included in the 2019 budget for design. The additional funding is
required in 2019 so that we will be able to execute the Local Public Agency (LPA) Agreement
with the Ohio Department of Transportation (ODOT). Besides the City’s commitment to design
the project, the LPA agreement also includes the City’s commitment for construction, which is
included in the Capital Plan for 2020.

* Rubber Tired Front End Loader (20/8CMD004) — We are requesting a total of $10,000 to be
appropriated from several funds including; the capital (301) fund at $5,500; the water (201) fund
at $1,500; the sewer (202) fund at $1,500 and the storm (208) fund at $1,500. The additional
funding is required because the price of the loader increased since the original budget was
established.

Therefore the total requests included in this memo is shown below:

c: Melanie Baker
Brian Huff
John Osborne
Jon Giaquinto
Cathy Wilson

Fund Appropriation
Request
201 — Water $1,500
202 - Sewer $1,500
208 — Storm $1,500
301 — Capital $31,500

L:\Budget\2019\Appropriation Request_4_2019_2 items.doc




CITY OF KENT

Water Treatment Telephone 676-6333
Kent, Ohio 44240
Pledged to Community and Resident Service

Inter-Departinental Letters Only

TO: Dave Coffee
FROM: Brian Johnson, Water Plant Manager
DATE: 4/18/2019

SUBJECT:  Filter Rehab Appropriation Revision Request

During the 2018 to 2019 reappropriations my filter project appropriation for the water plant was
accidently placed in the 502 line instead of the 501. I would like to transfer the money back to the 501
line divided up between my 7630 and 7680 lines as indicated below. During the filter project we found
one valve essential to completion to be beyond repair, I ordered it under my 05-550-501-7630 line so
the project could move forward, and would like to appropriate the majority of this money back into my
7630 line.

Filter Rehab Appropriation Revision:

Capital Contracts (05-550-502-7680) - $6327.82
Capital Contracts (05-550-501-7680) + $647.82
Equipment (05-550-501-7630) + $5680.00

CC:  Brian Huff
Rhonda Boyd



CITY OF KENT, OHIO
DEPARTMENT OF BUDGET AND FINANCE

To:  Dave Coffee, Director of Budget and Finance
From: Brian Huff, Controller

Date: April 11,2019

Re:  Appropriation Amendments Needed

An amendment to appropriations in funds 204, 302, and 303 are being requested due to a review of the
current YTD budget vs. actual activity.

1) First, because of a temporary employee being used while we search for a full-time replacement for our
utility billing clerk, we will need to appropriate $13,000 to the 204 fund (O+M).

204.07.550.708.7340 $13,000

2) Second, we need to budget for fees from Portage County related to the PILOTs. Fund 302 $6,000.

302.04.540.604.7340 $6,000

3) Finally, Portage County is charging property taxes for the new Police Station. Per followups with the
County, after paying both the first and second half taxes, our Law Dept. can apply for an exemption and
refund. Also, we need $3 to pay for 1/9 of the RITA fees that are allocated to this fund, 303 Fund Total
of $260,000 needed.

303.01.510.102.7340 $260,000

Thank you! ‘ .

Brian Huff, Controller

930 OVERHOLT RD., KENT, OH 44240
(330) 678-8102 — Director and General Accounting
(330) 678-8103 Income Tax (330) 678-8104 Utility Billing FAX (330) 676-7584



CITY OF KENT
DEPARTMENT OF PUBLIC SERVICE

DIVISION OF ENGINEERING
MEMO
TO: David Coffee
Dave Ruller
FROM: Jim Bowling 54
DATE: April 22, 2019
RE: 2018 Capital Improvement Program — Re-appropriation for 2019 Addition

There was a miscalculation in the January 22, 2019 Re-appropriations memo regarding the
Valleyview/Morris Water and Storm Improvements Project. In the memo, $100,000 in storm funds was
not included for re-appropriations. This money, which was in the 2018 budget, is needed to complete the
project. Therefore, the Service Department is requesting to re-appropriate $100,000 from the Storm
(208) fund for the Valleyview/Morris Water and Storm Improvements Project.

We apologize for the error and appreciate your help in resolving the issue.

C: Melanie Baker
Brian Huff '
Cori Finney
Cathy Wilson

L:\Budget\2019\Appropriation Request_4_201 9_Valleyview_Morris.doc




CITY OF KENT
DEPARTMENT OF PUBLIC SERVICE

DIVISION OF ENGINEERING
MEMO
RECEIVED

TO: David Coffee

Dave Ruller APR -3 2019
FROM: Jim Bowling, ~5% BY 'f‘ e —

Tom Wilke CITY OF KENT

BUDGET & FINANCE

DATE: April 3, 2019
RE: Downtown Parking Signs - Appropriations Request

The Service and Community Development Departments are requesting to appropriate $2,500 from the
capital fund (301) to purchase Downtown Parking Signs. These signs are intended to be used during
large events downtown to direct drivers to nearby parking resources that are underutilized. These
locations include the Municipal Court Lot, Tannery Park Lot and the new parking lot constructed with
L.N. Gross building. In total, these three lots represent 187 spots that are significantly underutilized
during events downtown.

c: Melanie Baker
Brian Huff
Cathy Wilson

L:\Budget\2019\Appropriation Request_4_2019_Parking signs.doc




CITY OF KENT, OHIO

DEPARTMENT OF COMMUNITY DEVELOPMENT

DATE: April 23,2019

TO: Dave Ruller, City Manager %

FROM: Bridget Susel, Community Development Director ﬂ/ 0 .

RE: Ovemight Parking: Proposed Amendments to Part Three-Traffic Code

In September 2018, Kent City Council authorized several amendments to sections of the “Part Three-
Traffic Code” of the KCO, which resulted in the elimination of the A and B day parking permits and
modified parking restrictions on various public streets and for the Columbus Street municipal lot.
These amendments were recommended by staff as part of the ongoing effort to implement changes that
will result in greater consistency of parking options in the downtown district.

The redevelopment of the property located at 257 North Water Street has resulted in the permanent
removal of the eight overnight (C Permit) parking spaces on Portage Street so additional amendments
are necded to Part Three to address the elimination of this overnight parking location. The loss of
these spaces had been anticipated in 2018 when the proposed project was presented to the Planning
Commission so staff convened a meeting of the Parking Action Committee (PAC) on August 10, 2018
to discuss alternative overnight parking options for downtown residents.

Specifically the Parking Action Committee voted, by a motion that carried 5 to 0, on the following
recommendations to Kent City Council:

L. Designate overnight resident parking permits valid from 6:00 PM to 8:00 AM, excluding
Sundays;

2. Overnight resident parking permits will be issued to downtown residents only. Proof of
current/active lease for a downtown residential unit must be provided to the City prior to
issuing the permit;

3. Permits will require the payment of a fee, with payment ranging from $25 - $40, paid no less
than on a quarterly basis;

4. Payment for an overnight resident permit does not guarantee a specific parking space, but
rather, entitles the permit holder to park at a space in the designated area; .

5. Designation of no more than ten (10) spaces on west side of North Water Street, as depicted on
attached (NOTE: attached also depicts another option not considered by the PAC on the east
side of North Water Street for Council’s consideration);
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6. Designation of no more than ten (10) spaces on the west side of Franklin Avenue, as depicted
on attached. Be advised that the PAC made this recommendation at the request of staff with the
understanding overnight residential permits will not be issued for the area on Franklin Avenue
until: a.) the two (2) proposed residential multi-unit properties are constructed, and b.) a need
for overnight resident parking in that area becomes evident.

I am respectfully requesting time at the May 1, 2019 Council Committee session to discuss the
proposed overnight parking permit program for downtown residents in greater detail and to request
Council authorization, with emergency, to amend Sections 353.02 and 353.03 of “Part Three-Traffic
Code” of the KCO in order to implement the proposed overnight parking permit program.

If you need any additional information in order to add this item to the Council Committee agenda,
please let me know.

Cc:  Hope Jones, Law Director
Dawn Bishop, Interim Clerk of Council
Tom Wilke, Economic Development Director



North Downtown - Ten Overnight Parking Spaces

North Water Street
Staff Recommendation




South Downtown - Ten Overnight Parking Spaces
West Side of Franklin Avenue
Staff Recommendation




CITY OF KENT, OHIO

DEPARTMENT OF COMMUNITY DEVELOPMENT

DATE: April 23, 2019

TO: Dave Ruller, City Manager ﬂg\
FROM: Bridget Susel, Community Development Director /

RE: Neighborhood Grant Program: Proposed Revisions

Kent City Council authorized funding for the Neighborhood Grant Program (NGP) in 2014 as part of
the City's efforts to provide programming initiatives that could assist with improving the City's various
neighborhoods. The new initiative provided two different funding mechanisms that were designed to
provide financial support for resident-based programs and projects that encouraged neighborhood
cooperation and collaboration.

The annual NGP funding allocation has been used to support several successful neighborhood
engagement and enhancement projects, but certain aspects of the NGP have proven to be challenging
and the primary intent of the NGP has not been fully realized. In order to ensure the NGP funding is
utilized in a manner that benefits the City’s many residential neighborhoods, the Community
Development Department staff is recommending revisions to the program that will allow for the
provision of assistance to homeowners who have been working with the City to try and address
exterior property maintenance code violations, but who are having difficulty affording the needed
corrections because of limited financial resources.

Attached is a draft of the program guidelines for the proposed Residential Exterior Enhancement
Neighborhood Grant Program and a community map depicting locations where exterior property
maintenance code violations have been identified, but not yet corrected because of financial constraints
experienced by the property owner.

I am respectfully requesting time at the May 1, 2019 Council Committee session to discuss the
proposed revisions in greater detail and to request Council authorization, with emergency, in order to
initiate the proposed revisions to the Neighborhood Grant Program.

If you need any additional information in order to add this item to the Council Committee agenda,
please let me know.

Attachments
Cc:  Hope Jones, Law Director

Dawn Bishop, Interim Clerk of Council
Dan Morganti, Grants &Neighborhood Programs Coordinator
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